MSTC's e-Procurement Portal Guidelines for Vendors

(The following section is meant only to provide gui dance to bidders about the e-
procurement portal of MSTC. These guidelines are su  bject to change from time to
time depending on the development of the portal. Bi dders are advised to keep
checking the latest guidelines from the website to keep themselves updated.
They may also contact the offices of MSTC to seek ¢ larification on any point.
MSTC shall not be responsible for any mistake commi tted by any bidder or for
any consequent loss to the bidder due to mis-unders tanding anything written
hereunder.)

System Requirement

The following requirements need to be fulfilled for optimum use of MSTC e-procurement
system.

(1) A computer connected to internet through an ISP.

(2) The computer should have adequate RAM depending on version of Windows.
(3) The computer (Desktop / Laptop) should have Windows XP SP3 or above.
(4) The website is best viewed in Internet Explorer version 7 or above.

(5) All the ActiveX controls of the Internet Explorer should be set in Enable mode.
The settings under Browsing History (Under Tools - Internet Options -
General) for Check for newer versions of web pages should be kept as Every
time | visit the webpage.

(6) All Pop-Blockers should be kept in Disable or turn off mode.

(7) The protected mode of the computer should be turned off for higher version of
Windows where available.

(8) Latest Drivers for your Digital Signature Certificate should be installed properly in
the computer.

(9) The website https://www.mstcecommerce.com should be added to the list of
Trusted Sites.

(10) The computer should have Java Runtime Environment version 7 update 9 or
above installed in it.
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(11)Windows user should have the privilege to install packages on being prompted
on screen like TCS signer certificate needs to be installed for DSC operation,
java applet needs to be loaded etc.

NB:- For further queries the vendors May refer to the FAQ at
www.mstcecommerce.com/eprochome

Regqistration

Vendors have to register separately for each Buyer in whose e-procurement events they wish to
participate. For example, if a vendor wishes to participate in e-procurement events for Buyer A
and Buyer B, he will have to register separately for the two Buyers.

Visit the website www.mstcecommerce.com/eprochome and the screen will look like

(= MSTC E-Commerce - Windows Internet Explorer
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Click on the name of the Buyer where you wish to register.

{2 Welcome to MSTC e Procurement System - Windows Internet Explorer.

Gﬂq v [ httpsfwmur, mstcecommerce comjeprochomefcoalindafbuyer_login.jsp

[[2]-]
©OFle Edb  View Favorkes  Tools  Help Links
= : = »

W | @ welcame to MSTC s-Prociremsnt System [ | = print + |72 Pags + (F Tools «

MSTC LIMIT

£i
V. OF S8) m

Proturtmint..

Forgot Password For User

T've forgotten my password! Reset Password! Register As Vendor

© Login As Vendor

MSTC e-Procurement

© 30 MBPS Leased Line

 High End IBl P-Series Server
 Skiled Support Team
» Z4Hrs. manning support
. Disaster Recovery Ste
» BestViswsd in -7 and Up

MSTC ePROCUREXIENT

© 2011 E-mpftacommerce,com | MSTC LIMITED | admin@mstcecommerce.com

& Local intranet E100% -

Click on “Register As Vendor”.

A Form will open up. Fill up the Form and click on Submit.
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EEX

o [#2| [x| [tive Searct [[2]-

(= Register Yendor - Windows Internet Explorer

G

© Fle Edi  View Favortes Tools  Help

+ [ hetpiffomw mstcecommerce. comfeprochomsmailfadminjregister_vendor jsp

ks @

z »
APk~ iPage - (0 Tools -

_| R

w ! (& Reaister Vendor

Home

Procurempnt

MSTC Limited

y

e-Procurement *Yendor > Mew Registration

Personal Information
Companytamer |

Company Type* ||—Sslect Company type— | =

User Preferences

Choose a Usenams *

l:l Click here to check availability of your User Id

Choose a Password * -

l:lﬂ’uur Password is Case Sensitive )

Retype Password *

Email Id *

L

Your Contact Details

Mabile Phone No

l:ltpleaﬁe provide mobile no. to serve you better)

Day Phong * :

L 1

Fax Mo -

——

Your Contact Address

% Local intranet F100%  *

You need to create your own user name and password.

Please check availability of user id and password policy before creating the same. Please do
not use any special character in any field except one for password.
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e Register Vendor - Windows Internet Explarer

@._-; &4 \g hittpe v msteecommerce. comfeprachome/molfadminjregister_vendor.jsp

v‘v, > ‘

EE

File Edt View Favorites Tools  Help

T:f *‘\'.(i? | @ Register Vendor

ﬁHnme + B Feed

m Print

i Links >

2 »
> pPage - [ Took -

'2'.:'3‘ Your current security settings put your computer at risk. Click here to change your security settings...

x

Pin*

District *

Country *

[ —

State*

In Favor Of *

||Se\ec1 Stale Vi

More about Yourseif
l:lwauyerlu make payment in favour of £.g. your Company Name or Person)

IT Pan*

[ ] tAopticable only Formdia]

ales Tax No;

1

Bankers Name *

L 1

Bank Account Ho

| ——

A

Branch Code: l:l
Type Of Account || Select Account Type ¥
e

SelectBuyer: MOLLMITED :_!
Refleshimage||

I accept the Terms 'n’ Conditions. Click here fo see Terms 'n' Conditions: =

Submit

@ % Local intranet
—_ S :
+4 Start L O®BE Wi, | 9 Manuals

Supply For Vihom®

Comments

&Faan | Enter Image codz here

#100%

T User Manual - Verido. .

Please refresh the image before clicking on Submit button. After that a preview page will appear
and if you press continue then a message of successful registration will come

This completes the on-line registration process. Your account is auto-activated (unless
mentioned otherwise) and you may proceed to login.
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(= WECLOME TO CIL e-Procurement System - Windows Internet Explorer

o

mj - ‘ﬁ‘ httpe v, msteecommerce, comfeprachome/coalindiavendar _login.jsp

| Fle Edt View Favortes Tooks Hsp Linke ™

@Fr\nt - E}‘Fage - @-Toals w

W |@wmo_METOCILe-PmcurementSystem [ |

MSTC LIMITED .7
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Forgot Password  I've forgotten my password! Click here! @ Register As Vendor

MSTC e-Procurement
© , |Bulletin Board| . © 30 HEPS Leased Line
fill February, 1992. It was also the canalising v Ekiled Suport Team

agency for old ships for breaking. It specialises in ¢ 24 firs. manning support

international trade of ferrous input materials and ¥/ Disaster Recovery St
imported millions of tons of ferrous melfing scrap, 0| BB E-Laod 0o
old ships for breaking, Sponge Iron, Hot
Briquetted Iron, Re- rollable Scrap etc It also
exported thousands of tons of ferrous scrap, jute /
products etc The Company also undertakes
marketing of ferrous and Miscellaneous scrap

mstci® auction

V——

£ 2011 E-msteetommerce,com | MSTC LIMITED | admin@mstcecommerce.com

‘j Local intrangt:

w100 v

i start

Type your user id and password and click on Login. The system shall ask for your DSC as
below.

Page 6 of 21



\g hitps:ffwwnn. mstoecommer ce, comjeprochome/coalindiafvendor_login.jsp

W & |l:_JWECLOME O CIL e-rocirenent Systen =l C fitome v B Fed() - P v hRage » () Took -
'{;j‘ Your current security settings put your computer at risk, Click here to change your security settings... X
el MSTC LIMITED
(A GOVT. CE IND
‘ Home | About us | Contact Us|Terms of Use| Corporate Site | Notice | Privacy Palicy ‘
Forgot Password 3
" Windows Internet Explorer EI
—1 9 VouHawe To Verify Your DSC To Login.  |—
e L | ) ========================= [
© , |Bulletin Bol © 30 MBPS Leased Line
Do youwant proceed now ... _
Vendor B T B High End [B11 P-Series Server
24 Hre. manning support
Disaster Recovery Ste
Best Viewed in [E-7 and Up
’ g
© 2011 e-mstcecommerce.com | MSTC LIMITED | admin@mstcecommerce.com
'@,‘ Waiting For https:/ v, mstcecommerce. comfeprochomefcoalindia/vendor_login.jsp... Ed elntemet H o v
fols o Z0P

Ly ] = T T
14 Start LOeE & Presentation o Tata Photont: T} User Manual - Yerdor. .,

Click on OK and select your DSC for authentication. When you are logging into the system for
the first time, system shall verify the name of the person to whom the DSC has been issued and
the name of the contact person provided during registration for the user id being used for
logging in. If the two names match, system will map the user id with the DSC without any
prompt. If the two names don’t match, system will give an alert stating that the two names are
different and will ask you to confirm that the DSC being used is the correct DSC for the user id.
If you proceed with the DSC, system will automatically change the contact person’s name to
match with the DSC Issued to name and will map the DSC with the user id for future use. For all
subsequent logins, system will check if the correct pair of user id and DSC are being used or not
and will allow login only if the correct pair of DSC and user id are used. Else, system will prevent
you from logging into the system.

NB:- For further queries about system configuration the vendors May refer to the FAQ at
www.mstcecommerce.com/eprochome

Page 7 of 21



Change / Forget Password

In case a vendor forgets his password or wishes to change his password, he shall click on the
link “I've forgotten my password”.

(= WECLOME TO e-Procurement System : MOIL - Windows h:ternet Explorer

@(y + 2] hetpi[10.1.6. €5 sprochoms{moifvendr login jsp \\ ] [#9][] [ive seort |EE
: Fle Edi View Favorkes Tools Help ELinks *
T — E e =
W & |@WECLO_METO e-Pracurement System | MOLL = \ i fiptome ~ [ Feedi () - Pt v [iPags - (G Took -
'k;j‘ ‘¥our current security sektings put your computer ak risk. Click here to change your security seBNpa: x
mstc)
‘ Home | About us | Contact Us|Terms of Use| Corporate Site | Notide | Privacy Palicy ‘
\X
Forgot Password  I've forgotten my password! Click here!
MSTC e-Procurement
|| e.|Bulletin Board| . © 30 MBPS Leased Line
e B Okl e NSy  High End B P-Series Server
the canalising agency lor import in Lndia of « Sklled Support Team
Carbon Steel Melting Scrap and alse Sponge + 2tHrs menning supgort
Iron / Hot Briquetted Iron and Re-rollable Scrap v Disaster Recovery Ste
fill Febriary, 1003, Tt was alsa the canalising
agency for old ships for breaking. It specialises in
international trade of ferrous input materials and J
imported millions of tons of ferrous melting scrap, 4
old ships for breaking, Sponge Iron, Hot
Briquetted Iron, Re- rollable Scrap etc It also
mstci auction
€ 2011 e-mstcecommerce.com | MSTC LIMITED | admin@mstcecommerce.com
@ & Local intranet F100% -

& Manials T User Manugl -Vendor.. /75 WECLGME TO e-Proc...

158 Your current accurity sctings put your camputer ok risk, Tl hors te changs yeur socurity acktings.

RESEL PASSWORD

Enter USER XD

[E— —
Rty PASSWORD Aain:
==

Fill up the fields and click on reset. The system will ask for DSC and if authenticated correctly,
the password will be reset. Please remember that this facility is available only after first
successful login with the DSC.
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DOWNLOADING OF NIT / CORRIGENDUM BY VENDOR

a. Unregistered Vendors

Step 1: Click “Login as Vendor” link on
“http://www.mstcecommerce.com/eprochome.........

Step 2: On vendors login page Click “Download NIT/Corrigendum” link.

Step 3: Click ‘proceed’ button and fill up the format providing the details of Company
Name, e-mail ID, Mobile No. & Name of the contact person.

/= DEMO Admin Login - Windows Internet Explorer

@@ - [&] http:ffwwmn. msteecommerce. comfepracjcoalindiafciljnon_req_buyer.jsp & [#2|[ 3] [Live search |[2]~
File  Edit View Favorites  Tools  Help
= —— = »
W | @8 DEMO Adrin Lagin | | - 5 = v | Page = 3 Todls -
If You are a Registered Vendor Please Login and Download. LOGIN
Otherwise Please Proceed and Enter Details to Download ...
| COMPANY NAME : | |
| EMATL ADDRESS : | |
| MOBILE : | |
CONTACT PERSON : Il |
SUBMIT
Done & &P Internst #100% v

‘4 start ~ B /= DEMO Admin Login - ... | 28 UPLCAD (o750
Step 4: After submission of the details, select the event No., select the
notice/corrigendum and download the same .

d_; 501 PW
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= Download Tender Notice - Windows Internet Explorer

&) &9 - 2] hopuiwww.matcacommerce, comfeprac jcoslindia/clinon_rea_buyer.jsp = [*#2 ][ ] [ 2]
Fil=  Edit Wiews Favorites Tools  Help
: — = ; A >
e | 8 powninad Tender atice [ | 5 - B8 e v [ff Page ~ (% Tools =
Download Tender Notice
SELECT EVENT NO :

[msTeiciLz-13/1e0120018] [v]|
[Select Event No_[Event ID1 |
STCICIL/12-13/19[120018]
MSTC/CIL/M2-13/20{120019]
MSTCICILM2-12/21[120020]
MSTCICIL2-13/22{120021]

T UPLCAD

& & Internet

b. Reqistered Vendors

Step 1: Click “Login as Vendor” link on
“http://www.mstcecommerce.com/eprochomel................
Step 2: Login with user ID, password & DSC..
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= Welcome Vendor... - Windows Internet Explorer

@Q: v |&] hepno6.tes) V|'§"i;i K | |2 -
© File Edit Miew Faworites Tools  Help

<7 Favarites 55 £ e-Procurement Porkal of Ind... & FreeHotmail £ | Mew Tab £ =00 lery » &3 Welcorme ta NEW MSTC e-Pr...

| & welcome Vendor. . |_| i - B 0 gmo- Pager Safelyr Toos+ @
reg' ‘our current security settings put your computer at risk., Click here ta change wour security settings. .. 4

ACHI MUKHERJEE ¢ Welcome 5

= Vendor Home..
[ nHPcvENDOR L.

My Menu
E Download NIT/Corrigendum
E Pre-Bid Meeting Report
[ ] PRE BID MEET VENDOR
[ aUC FLOOR MANGR
[7] view PrOFILE
[ ] Technical csT
[ Price csT

Upload Document

Attach Document
_| Transaction Fee Entry

Step 3: Click “DOWNLOAD NIT/CORRIGENDUM” LINK.
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= Welcome Vendor... - Windows Internet Explorer

m - |E Fitbp /10,16, 165 =

5 v| = ii{l x

File Edit ‘iew Favaorites Tools  Help

: o Favarites 55 £ e-Procurement Fortal of Ind... ] Free Hotmail € New Tab £ o= &F welcome to NEW MSTC e-Pr...

|@Welcnme'\u’endor.‘. | | fi v B [ m=m v Pager Safety~ Tools~ @

3

@' ‘our current security settings put your computer at risk., Click here ta change wour security settings. ..

x

HI MUKHER.JEE

Download NIT/Corregendum
| Download NIT/Corrigendum

E Pre-Bid Meeting Report

Select Event No. [Event D]
[ ] PRE BID MEET VENDOR

[ ] AUC FLOOR MANGR NHPC/BAIRASIUL POWER STATIOM/S/M 3-14/ET/1 53[120972]

| VIEW PROFILE NHPC/BRRA M 4-1SET00121125]

E_ e NHPC/CHAMERA POWER STATION STAGE-I1/M4-15/ET122[121150]

- NHPC/CHAMERA POWER STATION STAGE-IIM/14-15/ET/S[121005]

| Price csT NHPC/CHAMERA POWER STATION STAGE-W10/14-15/ET/89[121101]
Upload Document NHPC/CHAMERA POWER STATION STAGE-IM1M4-15ET/23[121151]
Attach Document NHPC/CHAMERA POWER STATION STAGE-I2/14-1S/ET/10[121010]

) NHPC/CHAMERA POWER STATION STAGE-IW4/14-15/ET/26[121027]

Transaction Fee Entry

NHPC/CHAMERA POWER STATION STAGE-IWS/14-15ETI28[121028]
NHPC/CHAMERA POWER STATION STAGE-IM8/14-15ET/54[121061]
HHPC/CHAMERA POWER STATION STAGE-II7M4-1S/ET/S[121074]
NHPC/CHAMERA POWER STATION STAGE-IW8/M4-15ET/E8[121077]
NHPC/CHAMERA POWER STATION STAGE-I9/14-15/ET/86[121098]
HNHPC/CHAMERA POWER STATION STAGE-IM/14-15/ETI40[121042]
NHPC/CHAMERA POWER STATIOM STAGE-II2/14-15/ET/48[121052]
NHPC/CHAMERA POWER STATION STAGE-IV3/14-15/ET/49[121054]
NHPC/CHAMERA POWER STATION STAGE-I'&/14-15/ETIS0[121055]
NHPC/CHAMERA POWER STATION STAGE-IWS/14-15/ET/TS[121091]
NHPC/CHAMERA POWER STATION STAGE-IVE/14-15/ET/B0[121092]
NHPC/CHAMERA POWER STATION STAGE-IT/M4-15/ETN21[121148]
NHPC/CHUTAK PROJECT/M/M4-15/ET/B3[121095]

HNHPC/CHUTAK PROJECTIZM 4-15/ET/18[121147]

NHPC/Contracts (Civil Divizion, Corporate Office/3/13-14/ETHS0[120965]
NHPC/Contracts (Civil) Division, Corporate Officefd/13-14ETHS1[120970]
NHPC/Contracts (Civil) Division, Corporate Office/SM13-14/ETH 52[120871]
NHPC/Contracts (Civil Division, Corporate Office/8/13-14/ET/ 5812007 8]
NHPC/Contracts (E&M) Divigion, Corporate Office/2/14-15ET/36[121037]
NHPC/Contracts (E&M) Division, Corporate Office/3/14-15ET/37[121035]

>

s

i

I 1 3|

Step 4: Select the event and select the NIT/CORRIGENDUM and download & save.
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= Welcome Vendor... - Windows Internet Explorer

B

sp V‘||§|i£;' -K B Live

m - |E Fitbp /10,16, 165z

X

File Edit ‘iew Favaorites Tools  Help

i 5 Favorites ¢ 555 ) e-Procurement Partal of Ind... & | FreeHotmal £ Mew Tab £ = &F welcome to MEW MSTC e-Fr .,

| & welcome Vendor. . | |

ﬁ% r B = r:m ~ Page r Safety > Tools = @v

3

@' ‘our current security settings put your computer at risk., Click here ta change wour security settings. ..

x

HI MUKHER.JEE

Download NIT/Corregendum
|| Download NIT/Corrigendum SELECT EVENT NO : | NHPC/BAIRASIUL POWER STATION/1H 4-1S/ET/45[121048]
E Pre-Bid Meeting Report - =
[ PR BID MEET VENDOR SELECT NIT/CORR. : | SelctFile [l

[ aUC FLOOR MANGR
[ | viEw PROFILE

NIT BSPS_Tender_2014_PR101.pdf dt. 24.04.2014 |

[ ] Technical csT

[ Price csT
Upload Document
Attach Document

Transaction Fee Entry

i

|1
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Pre-Bid Meet

Log in with your user id, password and DSC. Click on the link PRE BID MEET VENDOR.

Select the Event. Type in your query in the box provided and click on Send.

(= Welcome Vendor... - Windows Internet Explorer

% - |§, http:/f10.1.6. 165/ eprocfroglindia/cilvendorPanelfvendor_home.jsp b | :"ﬂ x| |

W |;§Welcome wendar.., | G- " = v oy Page - () Tools » =
Welcome MAJUMDAR BHA' 4 Welcome MAJUMDAR BHASKAR BM »

il Pre Bid Online Meting current Time IPTZSPAFTANN
My Menu

| PRE BID MEET V/
PRE BID MEET RI
[ ] AUC FLOOR MAN

Salact Event | MSTC/CIL12-13/50 ~ |
[2] n1T/coRRIGENDI

] TOE status Type Your Query here and dick send button
EMD Payment

: o
. | VIEW PROFILE Whatis the payment period

E_ Vendor e-Payme

Response from Buyer will be displayed below

|
|l

Done [# @ mternet H100% v
‘r:' start / E G ®@ & Maruals ]

O i
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(2 Welcome Vendor... - Windows Internet Explorer

%j - |g, httpeff10.1.6. 165 eproc froslindiajcil endorPanelfvendar_home.jsp v | :."1 b 4| |:;-.-=, Search | v ikl
- = " »
b |§Welcome Wendor... [ | f v Bl @b v orPage » () Tooks v

Welcome MAJUMDARBHA « ll Welcome MAJUMDAR BHASKAR BM v
& B vendor Horre.. Pre Bid Online Meeti BT s oo 1 2012604 12:15:37
= BHASKAR.. T URHIE, ng L2 201376/ 12:15.

EI-- v Menu

_| PRE BID MEET V/
| PRE BID MEETRI Select Event | MSTC/CIL12-13/50 ¥
ALIC FLOOR. MAN
NIT/CORRIGENDI
| TOE status

_' EMD Payment

- [3 view proFILE

2 vendaor e-payme Query vill be answered sharty

Type Your Query here and click send button

Response from Buyer will be displayed below

Vendot —What is the pavment period? 1214 PM
Buyer-- Payment will be released within 30 davs of receipt of Bill. 1215PM
) Sl >

Internet 100% v

Done EB e

4 start fE G & Manuals T User Manual - Buyers, ., /

= Yendar... = ..

When the Buyer replies to your query, it will be automatically displayed under your query in the
second display box as shown above. You can view all the queries and the replies thereto during
the Pre Bid Meeting without knowing the names of the persons raising the queries.

The Pre Bid Reports of all concluded Pre Bid Meetings can be accessed through the link PRE
BID MEET REPORT.
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Bidding in e-tender

Log into the website with your user id, password and DSC.

Click on AUC FLOOR MANGR

(= Welcome Yendor... - Windows Internet Explorer

@k-,‘v ‘g /10,16, 165/ eprochame/nhpcfadmintvendorPanslfvendar_home s v/ B [#[x ‘) e
© Fle Edt  Wiew Favortes  Tools  Help
¢ i Favarites | §i% #] e-Procurement Portal of Ind... £ | Free Hotmal £ New Tab @ | Sugoesced Sies » @ web Sice Galery = EF Welcome to NEW MSTC e-Pr...
St ) | 7 —n " - »
EE = | Ay Adrin - Free Zero-C... | @8 eProc Admin Navigation (& welcome Yendor.., x| | - B | gy - Poge~ Safety - Tools - gk~
'g}‘ “our current security settings put your computer at risk. Click here to change your security settings. .. x
Welcome SABYASACHI MUKHERJEE ¢ Welcome SABYASACHI MUKHERJEE »
= @ Vendor Home. . i
= [ nHPevENDOR L, )
VErE Hi SABYASACHI MUKHERJEE
| Download NIT/Corrigendum
| Pre-id Mesting Repart -e-Procuremem Eventinfo Server Time : 2014/5/14 17:37:9
[ PRE BID MEET VENDOR E
.| AUC FLOOR MANGR -
| viEW PROFILE Select Buyer - | NHPC LIMITED v |
| Technical CST Live e-Procurement Events -
_| Price CST .
| Upload Document Forthcoming e-Procurement Events . @
_| Attach Document
E Transaction Fee Entry
e-Procurement Event Listing For Live e-Procurement Events »
e-Procurement Event No. e-Procurement Event Start  e-Procurement Event Clo:
Date Date
0 NHPC/KOTLI BHEL PROJECT STAGE-1AQI314ET16 2014-02-03 20:00 2014.05-19 15:00
0 NHPC/KOTLI BHEL PROJECT STAGE- 1AM 4ETNS 2014-02-03 20:00 2014-05-19 15:00
© NHPC/KOTLI BHEL PROJECT STAGE-1A/513 ET20 2014-02-03 20:00 2014-05-21 15:00
0 NHPC/KOTLI BHEL PROJECT STAGE-1A613-14ET21 2014-02-03 20:00 2014-05-21 15:00
0 NHPC/KOTLI BHEL PROJECT STAGE-1AS13 14ET/31 2014-02-13 16:00 2014-05-23 15:00
0 NHPC/KOTLI BHEL PROJECT STAGE 14913 14/ET/32 2014-02-13 16:00 2014-052315:00
0 NHPC/SALAL POWER STATIONM/13-14ET/164 2014-04-22 10:00 2014-05-19 17:30
0 NHPC/URIPOWER STATION2/14-15ET/S 2014-04-21 11:00 2014-05-31 11:00 -
< > G2 e — = ¥ N
'-}; 1 minutes and 34 seconds left until page refresh! 9 Inkernet fa - * 5% b

‘4 Start 9 Inbo - Qutlook Express /= Welcome Yendor... - ... T NHPCSereenshot.dac. .. F 2014 FIFA warld Cup, ..

Click on Live Events to view and participate in running events.

Click on Forthcoming to view upcoming events.

For bidding in any e-tender, click on the event number from the list of live events. Wait for the
enApple application to be downloaded on your computer and Run the application by ticking the
check box and clicking on the Run button. This exercise has to be done twice before proceeding
further.
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41:'1 %] [ Live search

i ipFavortes | g% | eProcurement Portal of Ind... &] Fres Hotmal £ NewTab ] = Ly &3 Welcome to NEW MSTC e-Fr...

‘@Welmme Vendor... [ Sy v Bl [0 dm v Page- Safety- Tooks - @~

@ ‘Your current security settings put your computer at risk, Click here to change your security settings, .. x

Welcome SABYASACHI MUKH 4 Welcome SABYASACH! MUKHERJEE

=l Vendor Home., |
=[] nHecvENDOR ..
= m My Menu Hi SABYASACHI MUKHERIEE EVENT INFO
L | Donrload NT/Carrig Events Details Current Server Time: 1752014 155023 18T
ﬂ Pre-Bid Meeting Repc
a PRE BID MEET VEMDL Ewvent No Event Type Event Start Time Event Close Time Currency
|| ALC FLOOR MANGR NHPC/Contracts (EEBM)
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- : : Techno-Commercial  Price  _~
‘Seleck the box below, then click Run to start the application
No Bid
< ] me = Techno-Commercial ~ Price  _° " |

9 show Options

If there is any problem in the Running of enApple application, check for the JRE version
installed in the computer and upgrade the same if necessary.

To bid in an e-tender, click on the “Techno- Commercial” and “price” links under Cover 1 and
Cover 2 respectively and save them for entering your Bid against the desired lot. Some tenders
may have “Common/Commercial Specification or Terms”. In those tenders both the aforesaid
links will be activated only after saving the “Common/Commercial Specifications or Terms”

After opening the Tech Cover, fill up the form and click on Save button provided at the bottom of
the page. This will save your bid which you can edit later on.
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Once a bid has been saved, the Bid Status would change to “Technical Bid Saved” after saving
Cover 1 and “Price Saved” after Saving Cover 2. To edit your technical/price bid, click on the
links “Techno-Commercial” and “Price” Respectively .

To quote the price bid, click on the link “Price” under cover 2. As you fill the required fields, the
system displays the site cost per unit and total site cost as alerts. The price bid can be saved
and edited subsequently through the same link.

To upload & attach documents

(= Welcome Vendor... - Windows Internet Explorer B@@

@\;x' |12] htps:jww.stcecommenc.comjeprach N [ 3][¢] [1v s I[]-

: Fle Edit Yiew Favortes Tools Help | Links ™

i @ene vk, =) e,

Welcome Sabvasachi Mukheriee 1 Welcome Sabvasachi Mukheriee 3

B @ Vendor Home..

= ARmDAML..

= My Menu

(] Download NIT/Corrigendum
~[] Pre-Bid Meating Report
[l PR BID MEET VENDOR
[l auc FLoor Mangr
] ToE status
] view proFLE
- ﬁ Technical CST Vendor
~[ price csT
~[] Ra BD-SHEET
i ﬂ Upload Documen
- ﬁ Attach Documen

Dane 8 Locdl intraret 0w v

Please [select the Upload documents link from My menu to upload documents in document

library. Multiple documents can be uploaded. Maximum size of single document for upload is 5
MB.

Once documents are uploaded in the library, vendors can attach documents through Attach
Document link against the particular tender.
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(= Welcome Vendor... - Windows Internet Explorer
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Search By Title|an ~ ~
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T
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Documents can be removed from the library also.
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Disclaimer
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Search By Title|al v
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In the attached document link, Documents already uploaded, will be available. Vendors just
need to select the patrticular tender and click attach against the documents which are required.
Vendors may detach the documents also if required.

Documents once uploaded can be used for multiple tenders and need not be re-uploaded for
each tender separately.

Documents need to be attached with tenders; otherwise such documents will not be available to
buyer for downloading against any tender.

Once the technical and price bids have been filled and documents have been uploaded and you
feel that you won't edit them any further, you are required to submit the bid by clicking on Final
submission button provided at the extreme right against each lot. Once the said button is clicked
and the data is digitally signed with bidder’s Digital Signature, the bid stands submitted and no
further editing of the bid is possible thereafter. The screen will appear to read as Bid Already
Submitted and the links for Technical and Price Bids will get disabled.

Bidders will receive an acknowledgement mail in their registered email id against each tender
after final submission against each lot
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Bidders are required to take special note of the fo  llowing points.

(&) A bid can be edited any number of times and doc  uments can be uploaded before
the final submission of bid (i.e before clicking on Sign & Encrypt). Once the bid
has been submitted by clicking on Final Submission, no further editing of bid or
uploading of documents is possible.

(b) A bid can be submitted upto the scheduled closi ng time of the event. After the
closing time of event has passed, no bid will be ac  cepted by the system. Hence,
bidders are advised to make final submission of the ir bids well in advance.

(c) A bid can be withdrawn or deleted prior to the closing time of the event. However
in case of withdrawal of bid, no fresh bid can be s  ubmitted. On the other hand if a
bidder wishes to edit his bid after final submissio n he may do so by clicking the
“Delete Bid” button and re-submit his bid
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