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BIDDER’S GUIDE 

 

 

 

 

Coal Gasification Portal – New Scheme 

Registration • DSC Login • Document Upload • e-Bid Submission  

Purpose 

This guide provides a step-by-step visual walkthrough of registration, DSC verification,  

document upload and e-bid submission steps. 
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1. Registration 
Step 1 – Open the Coal Gasification Portal 
Open the Coal Gasification Portal home page and click on Registration Link. 

 
 

Step 2 – Select “Register as Buyer” 
From the registration page, select “Register as Buyer” to begin applicant registration. 
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Step 3 – Review the General Terms and Conditions 
Review the displayed General Terms and Conditions before proceeding with registration. 

 
 

Step 4 – Proceed with Registration 
After reviewing the terms, click on checkbox of “Coal gasification” and then click on “Proceed” to continue to the registration 
form. 
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Step 5 – Generate OTP 
Enter the required email and mobile number, complete the captcha, and click “Generate OTP.” This is for validation of email ID 
and Mobile no. 

 
 

Step 6 – Complete the Registration Form 
Fill in the applicant registration details as required on the portal. 
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Step 7 – Submit Registration Details 
Review the entered registration information and submit the form. 

 
 

Step 8 – Registration Confirmation 
The portal displays the registration details/confirmation after successful submission. 
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Step 9 – Registration Successful 
The portal confirms that the applicant registration has been completed successfully. 
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2. Login and DSC Verification 
Step 10 – Login to the Portal 
Enter your registered username and password on the home page after selecting “Applicat Login” and click on “Login.” 

 
 

Step 11 – Verify the Digital Signature Certificate (DSC) 
Select/verify the Digital Signature Certificate required for portal access. 
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Step 12 – Enter the DSC PIN 
Enter the DSC PIN when prompted by the signing component. 

 
 

Step 13 – Confirm DSC Verification 
Click “OK” to complete the DSC verification step. 
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Step 14 – Open the Bidder Dashboard 
After successful DSC verification, the bidder dashboard/login will open. 
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3. Document Upload and e-Bid 
Step 15 – Open the Upload Documents Page 
For uploading the documents in the applicant profile, navigate to the “Upload Documents” section from the bidder dashboard.  

 
 

Step 16 – Select Documents for Upload 
Browse and select the required document and enter its title for uploading the documents. 

 
 



MSTC LIMITED  |  COAL GASIFICATION PORTAL 

Bidder’s Guide  •  11 

Step 17 – Document Upload 
Click “Submit” to upload the selected documents. 

 
 

Step 18 – Open “Submit e-Bid” 
From the bidder dashboard, select “Submit e-Bid” and then choose the relevant “Tender.” 
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Step 19 – Open the link “Attach Documents” 
Use the “Attach Document” option to attach supporting documents to the e-bid. 
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Step 20 – Attach a Document 
Select the required file from the available document list and click “Submit.” 

 
 

Step 21 – Review Attached Documents 
Review the document attachment details displayed by the portal and click on submit. 
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Step 22 – Attachment Submitted Successfully 
The portal confirms that the documents have been attached successfully. Click “OK” to continue. 
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Step 23 – Open the Price Form 
After completing document attachment, click “Submit Price Form” to enter the project/bid information. 

 
 

 

4. Price Form and Digital Signing 
Step 24 – Start Completing the Price Form 
Enter the required project information and financial/technical details in the price form. 
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Step 25 – Enter Product and Capacity Details 
Complete the product-wise and capacity-related fields shown on the price form. 

 
 

Step 26 – Review Financial and Allocation Fields 
Complete the project cost, P&M and other financial allocation fields displayed on the form. 
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Step 27 – Save the Price Bid as Draft 
After completing the price form, click “Save Draft” before proceeding to digital signing. 

 
 

Step 28 – Proceed to Digital Signing 
Click “Proceed to Sign” to initiate DSC-based signing of the price bid. 
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Step 29 – Select the DSC 
Select the registered Digital Signature Certificate from the signing window. 

 
 

Step 30 – Confirm Digital Signing 
Click “OK” to complete the DSC signing process. The price bid is then saved for submission. 
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Step 31 – Review the e-Bid Before Final Submission 
Review the completed e-bid and confirm that all required information and documents are correct. 

 
 

Step 32 – Final Submission Confirmation 
For final submission of the e-bid, click on “Final Submission”. The portal displays a confirmation prompt before the e-bid is 
finally submitted. 
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Step 33 – Proceed with Final Signing 
When prompted, proceed with the registered DSC to complete the final submission process. 

 
 

Step 34 – Select the DSC for Final Submission 
Select the applicable DSC in the signing window for final submission. 
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Step 35 – Final Submission Status 
The portal displays the status of the e-bid as “Bid Submitted”. 
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Important Instructions:  
• Bidders are advised to complete registration well in advance to avoid last-minute issues. 

• The bidders shall have a valid Class III Signing and Encryption type Digital Signature Certificate (DSC) for 
submission of bid in the e-tender. The mapped DSC will be required for authentication during each login and 
is mandatory for participation in e tender. 

• MSTC / MoC shall not be responsible for delays caused due to incomplete or incorrect information 
submitted by the bidder.  

 

Helpdesk Support: For any technical assistance or clarification related to bidder registration, bidders may 
contact the MSTC Helpdesk through the contact details available on the MSTC website and Tender 
Document.  

 

Note: This guide is for general assistance only. In case of any discrepancy, the instructions available on the 
MSTC portal shall prevail. 

 

 


